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0 320IHTE NEPCOHAIBHBIX JaHHBIX PA0OTHHKOB
0o0pa3zoBaTeaALHOTO YUpexaeHHs

«01» be,{)z‘; 2012r. 1. MUYypHHCKHIA
1. OOwwue noroxeHs.

1.1 Hactosmum Ilonoxkenuem onpenensieTcs MOPSOOK MO/IyYeHHsA, 00paboTKH,
XpaHeHMs, Tepefadyd M moOOro Apyroro HCOOMB30BAHHMS MNEPCOHANBHBIX JaHHBIX
pabOTHHKA, a TaKKe BENCHHMs €ro JMYHOIO [ena B COOTBEICTBHH € TPYAOBBIM
3aK0HoAaTenbCTBOM Poccuitckoif Qenepaunw.

1.2 Hacroamee [lonoxenne paspaborano B coorBercTErn ¢ KoHcTuTynuei PO,
Tpynoseim komexcom P®, I[lepeunem cBeaeHuit KOHOHICHUMAILHOIO XapakTepa,
yTBepKaAeHHEIM YKasoMm [Ipesnnmenrta P® or 06.03.97 Ne 188 u MHBRIMH HOPMATHBHBIMH
aKTamH, JeHCTBYIOIINMH Ha Tepputopud Poccuiickoit Oenepaly.

1.3. B nacrosmem Ilonoxenunu GymyT mcnonb30BaThCs ClIEAVIOUIHE TEPMUHEI U
OIlpeae/ICHHS

PaGoTHuk — di3nyeckoe MUI0, COCTOAIIEE B TPYAOBEIX OTHOLIEHUX ¢ paboTonarenem.

[lepcoHaneHele naHHBle paboTHHKa — HH(OpMauws, HeoOXommmas paboTojartenmro B
CBA3H C TPYAOBBIMH OTHOLIEHMSAMM W KacaloLIasgcs KOHKPETHOrOo palOTHHKaA (CBEOECHHSA O
thaxTax, cOObITUAX H 0OCTOATENBCTBAX YACTHOM HU3HH).

O06paboTKa NnepcoHANBLHBIX JaHHEIX padOTHUKA — AEATEJIbHOCTh YIIPABOMOUYEHHBIX JIHII
no obecne4eHHID ¢ MOMOMBI JIOKAILHOTO pEryJIHpPOBaHHs IOpAnKa 00pabOTKH
[IEPCOHANBHBIX JAHHBIX W OPraHU3allMOHHO-TEXHHYECKHX MED KOH(PHICHIHATLHOCTH
uHpOpMALIMK O KOHKPETHOM paboTHuKe, NonvueHHOH paboTomareneM B CBS3M C
TPYJOBBIMH OTHOLUIEHUAMH.

Konduaennuaneaas wHpOpManusg — 3T0 UH(opMamUa (B AOKYMEHTHPOBAHHOM HIiTH
JNEKTPOHHOM BHIE), JOCTYIl K KOTOpPOH OrpaHH4YMBAETCS B COOTBETCTBHH C
3aKOHOJATENbCTBOM PP,

2. Coop, o6paboTka 1 3aIUTa MEPCOHATBHBIX JaHHLIX Pa0OTHHKA.

2.1. [lepconasibiple JaHHble pa0OTHHKA OTHOCATCA K KOH(MIECHIIMATBHOH
HH(pOpPMANIHK, TO eCTh MNOPSAOK paboTel ¢ HUMH perJaMEHTHPOBaH IEHCTBYIOLIHM
3aKOHOIATENbCTBOM PO H ocymecTsiseTcsa ¢ COONOASHUEM CTPOTO ONpeACICHHEIX TPaBHIl
A ycrnoBdit. [laHHBIe TpeDOBaHHS ycTaHOBIEHBI cT. 86 Ipyamosoro koaexkca P® m He
[OJIEKAT U3MEHEHHIO, HCKIFOYEHHI0, TaKk KaK SIBISIOTCH 00A3aTeNbHBIMH /JIs1 CTOPOH
TPYAOBOI'O OTHOUISHHUS.

2.2. B nensx ofecrniedenus npaB u CBOOO YeJIOBEKa U IpakaaHuHa padoToaTens
H €ero IpeacraBaTens nNpH 00paboTKe NEPCOHAILHBIX AaHHBIX pabOTHHMKa 0093aHbI
Co0/II0JaTh CNeAyomHe 0011(He TPeDOBaHM:

2.2.1. OOGpabGorka mNEpPCOHAIBHbIX AAHHBIX paOOTHHKA MOJKET OCYIICCTBIATHCA
HCKITIOYMTENbHO B lesisX obecnedeHHs coOMOgeHMsl 3aKOHOB H HMHBIX HOPMAaTHBHBIX
MPaBOBBIX aKTOB, COACHCTBHA paboTHHKAM B TPYAOYCTpOHCTBE, O0ydIeHHH U TIPOABHKEHHH
no ciayx0e, obOecrieyeHus JHYHONW Oe30MMacHOCTH paDOTHHUKOB, KOHTPOJIA KONHYECTBa M
KayecTBa BHITOJHAeMOH padoTEI H obecriedeHHS COXPAHHOCTH UMYINECTBA paboronaTesis.

pabOTHHKA H TPETBHX JIHIL



2.2.2. llpu ompenenenun oObeMa U coAepkaHHUA 0OpadaThIBAGMbIX IEPCOHATBHBIX
JAHHBIX paboTHHWKA paboTodaTeNlb JOJDKEH pPYKOBOACTBOBaThcsa KoHctutymuenn PO,
TpynoBsiM kosiekcoM PD 1 nHBIMEU (eiepanbHBIMHA 3aKOHAMH;

2.2.3. Bce nepcoHanbpHble AaHHblE paOOTHUKA ClE€AyeT MOIydaTh JMYHO y pabOTHHKA.
Eciu nepcoHanbHble JaHHbIE pAOOTHUKA BO3MOXKHO IIOJYYUTh TOJIBKO Y TPETEN CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh IOJIy4€HO
NUCbMEHHOE corjacue. Paboronmarens JMOMKeH COOOMMTH pabOTHUKY O  IEJsX,
IpPENonaraéMpIX UCTOYHMKAX M Croco0ax MOIydyeHHs] NepCOHAIbHBIX JIAHHBIX, XapaKTepe
MOJUIeKAIIUX TIOJYYECHHIO IMEPCOHATIBHBIX JAaHHBIX (Hampumep, odopmieHue 3ampoca Ha
IpeXHee MECTO PadoThl PaOOTHUKA B LENAX BBIICHEHHUS €ro NpOo(ecCHOHANbHBIX KadyecTB;
3armpoca B y4yeOHOE 3aBelleHHE O IOJUIMHHOCTH JOKyMEHTa 00 OOpa3oBaHMM WU T. 1.) H
HOCJIEICTBHSIX OTKa3a paOOTHHUKA 1aTh MIMCbMEHHOE COTIJIACUe Ha UX MOJydYeHHUE.

2.2.4. PaboronaTens He UMEET MpaBa MoIydaTh 1 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
pabOTHUKA O €ro MOJUTHYECKUX, PEIUTHMO3HBIX U MHBIX YOEXKIEHHSIX M 4acTHOW KU3HU. B
CIIy4asiX, HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUU
co cratbeld 24 Koncturynuu P® pabortoxarens BnpaBe noiaydars U 00padaThIBaTh JaHHBIE O
YaCTHOM ’KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIacHs;

2.2.5. PaboronaTens He UMeEET IpaBa MoIydaTh U 00padaThIBaTh EPCOHAIBHBIC TaHHBIE
paboTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro NpOoQCOIO3HOM
JeSITeIbHOCTH, 33 UCKIIIOUEHHUEM CITy4yaeB, IPEJyCMOTPEHHBIX (elepabHbIM 3aKOHOM;

2.2.6. Ilpu npuHATHH PEIICHHIA, 3aTparuBarOIINX HHTEPECH pabOoTHHKA, paboToNaTeNh HE
UMeeT IIPaBa OCHOBBIBATHCS HAa EPCOHAIBHBIX JAHHBIX PaOOTHHKA, TOJYYECHHBIX JIEKTPOHHO
WIH B pe3yJIbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKH.

2.3. Ilpu nocrymieHun Ha pa®oTy pabOTHMK INPENOCTaBIsIeT NEPCOHANIbHbIC JaHHbBIE O
cebe B JOKyMEHTUPOBAHHOHN Gopme. A UMEHHO:

- TacropT WU UHOM JJOKYMEHT, YAOCTOBEPSIIOILUI JINYHOCTD;

- TPYJOBYIO KHIXKKY, 32 UCKIIIOUCHHEM CIIy4yaeB, KOTJa TPYIOBOM OTOBOP 3aKIIIOUAETCS
BIIEpBbIE WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTEINILCTBA,

- CTPaxOBOE CBUJETENHCTBO IOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- TOKYMEHTBI BOMHCKOT'O y4eTa — Ul BOCHHOOOS3aHHBIX M JIHII, MOJUIeKAIUX MPU3BIBY
Ha BOEHHYIO CITYXKOY;

- JOKyMEHT 00 00pa30BaHHH, O KBAIM(UKAMKN WIK HATUYUU CIIEIUAIbHBIX 3HAHUN WUIIH
CHeIHUAIFHOM ITOATOTOBKH,

- B OTAEIBHBIX CIOy4asXx C ydyeToM coenuduku paboThl  AEHCTBYIOLIMM
3aKoHOAAaTeNbCTBOM P®D MokeT mpenycMarpuBaThCsi HEOOXOAMMOCTh MPEAOCTaBICHUS MPU
3aKJIFOYEHUH TPYJOBOTO JIOTOBOPA JAOMOJHUTENbHBIX JOKYMEHTOB (HAlpUMep, MEAULIMHCKOE
3aKJII0UYEHHE JUIS JIMIL B BO3pacTe A0 18 ner; mis Jaul, 3aHATBIX Ha TsDKENbIX paboTax u
paboTax ¢ BpeAHBIMH U (WJIHM) OMACHBIMU YCIOBUSMU TPY/a, a TaKKe Ha paboTax, CBSI3aHHbIX
C IBMKEHUEM TPAHCTIOPTA).

2.4. 3anpemaercst TpeOOBaTh OT JIMIA, MOCTYMAIOIIEro Ha padoTy, TOKYMEHThI TOMHMO
nperycMOTpeHHbIX TpynoBeIM kojekcoM P®, mHbIMU (enepalibHbIMH 3aKOHAMH, yKa3aMHu
IIpesunenra PO u nocranosnenusmu [Ipasurenscrea PO.

2.5. Tlpu 3aKkiI04Y€HUU TPYIOBOTO JOTOBOpPA U B XOAE TPYIOBOU NESITEIBHOCTA MOKET
BO3HUKHYTh HEOOXOMMOCTb B ITPEJOCTABICHUN PAOOTHUKOM IOKYMEHTOB:

- 0 BO3pacTe AETeH;

- 0 OEpEeMEHHOCTH KEHIIHHBI;

- 00 UHBAIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/JI€ C MPEIbIAYIIEro MecTa paboThl;

- 0 HE0OXOAMMOCTH yX0/1a 32 OOJILHBIM YWJICHOM CEMBH;

- IPOYHE.

2.6. Ilocne Toro, Kak OyAeT MPUHATO PEIICHHE O MpueMe paboTHUKA Ha padoTy, a TaKKe
BIIOCJIEJICTBUM B IIPOLIECCE TPYAOBOW JAESITENBHOCTH K JOKYMEHTaM, COJEpKalluM
NepCOHAIbHbIE JaHHbIE PA0OTHUKA, TaKKe OyyT OTHOCUTHCS:



- TPYZIOBOM JOTOBOP U IIPHUKa3 O IIpUeMe Ha padoTy;

- IPUKAa3bl O MOOIIPEHUSAX U B3bICKAHUSAX;

- IpUKa3bl 00 U3MEHEHUH YCIOBUH TPYIOBOTO 10T0OBOPA;

- Kaprouka yHu(uuupoBaHHOH ¢Gopmel T-2, yTBepxkIeHHass TOCTAaHOBJICHUEM
I'ockomcrara Poccuu ot 05.01.04 Ne 1;

- IpyTUe JOKYMEHTHI.

2.7. Ecnu mepcoHallbHble JaHHbIE PaOOTHHKA BO3MOXKHO IOJIyYUTh TOJBKO Y TpPEThEil
CTOPOHBI, TO PaOOTHUK JOJKEH OBITh YBEIOMIICH 00 3TOM HE MEHEE UeM 3a TpHU pabodux JHS
U OT HEro JOJDKHO OBITh IOJYYEHO HUCbMEHHOE corjacue (MO0 NMHUCBMEHHBIH OTKa3),
KOTOpO€ PabOTHHUK JOJDKEH JaTh B TEUCHHE MATH pabOuYMX THEH C MOMEHTa IOJyYeHHS OT
paboTozareliss COOTBETCTBYIOLIETO YBEAOMIICHUS.

B nucemenHoM yBenoMJIeHMH paboToJaTedb JIOJDKEH IIOCTaBHTh pabOTHHKA B
U3BECTHOCTh O IOCIEJCTBUAX OTKa3a B Jlaue MM COIJIaCHUs Ha IOJyYEHHE NEepCOHAJIbHbBIX
JAHHBIX, BKJIIOYas OTKa3 B IIpueMe Ha paboTy.

2.8. JIuna, nosyyaronue nepcoHanbHble JaHHbIE paOOTHHKA, 00s3aHbI COOIIOAATh PEKUM
CeKpeTHOCTH (KOH(MUACHINAIBHOCTH). JJaHHOE TON0KEHHE HE PAacHpOCTPaHAETCs Ha OOMEH
NEPCOHANIbHBIMM JJAHHBIMU DPAa0OTHUKOB B IMOpSJAKE, YCTAaHOBJIEHHOM (herepabHbIMU
3aKOHAMHU.

2.9. 3ammrTa nepcoHaIbHBIX JAHHBIX PaOOTHHKA OT HENPAaBOMEPHOI'O MX HMCIIOJIb30BAaHUS
WIA YTpaThl JOJDKHA OBITH oOecriedeHa paboTomareneM 3a CYET €ro CPeACTB B IOPSIKE,
ycraHoBlieHHOM TpynoBbiM kogekcoM P®D, nnbimu denepaibHbIMU 3aKOHAMU.

2.10. PaboTHUKM M MX MpPEICTABUTENM JOJKHBI ObITh O3HAKOMJIEHBI IOJ POCIHCH C
JOKYMEHTaMH OpraHu3alliM, YyCTAaHABJIMBAIOIIMMU MOPSAOK OOpabOTKH MEepCOHATIBHBIX
JTAHHBIX PaOOTHHUKOB, a TAKKE OCBEIOMJICHBI 00 MX IMpaBax M 00S3aHHOCTSIX B 3TOM 00JIacTH.

2.11. PaOOTHUKM HE JOJKHBI OTKa3bIBaTbCi OT CBOMX IIPaB Ha COXpPAHEHUE M 3aLIUTY
taiiHpl. Ecniu B TpynoBoMm aoroBope OyAeT coaepxkarbcsi Hopma o0 OTKaze pabOTHUKA OT
JAHHOTO TIpaBa, TO B 3TOM YacTu TPyAOBOM 10rOBOp OyJEeT CUMTATHCS HEACHCTBUTEIbHBIM.

2.12. Paboronarenu, paOOTHUKM U HUX HPEICTaBUTENN JOJDKHBI BbIpaOaThIBaTh MeEpbI
3aLUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

1. XpaHeHue nepcoHalbHBIX JaHHBIX PAOOTHUKA

1.1. CeeneHusi 0 paOOTHUKAX OPraHU3allMM XPaHATCS Ha OyMaXHBIX (uHbIX)
HOCUTEIIIX B IOMEIIEHUHM OT[esNa nepcoHana. JlIs 3TOro MCHOJIB3YKOTCS CIEHUAIBHO
oOopynoBanHble ImKadbl u celidbl, KoTopble 3amupatorcs. CBeneHHs O pabOTHHKaX
pacrnojararTcs Mo OTIeNeHUsM, B andaBuTHOM mnopsake. Kmou ot mkados u celidos, B
KOTOPBIX XPaHSITCS CBEJIEHHUs O paOOTHHUKAX OpraHM3alMU, HAXOAUTCS y HadaJlbHHUKA OTJelNa
KaJpoB, a MpH €ro OTCYTCTBUM — Yy CIEHUaNHucTa Mo KaapaM. JIndyHble nena yBOJEHHBIX
pabOTHUKOB XPaHATCS B apXUBE OT/AeJa KaJIpoB B aji(paBUTHOM MOPSIIKE.

1.2. KonkpeTHble O0053aHHOCTM 1O XpPAHEHUIO JIMYHBIX Jel PaOOTHHUKOB,
3aM0JIHEHUIO, XPAaHEHHWIO U BbIJaue TPYJOBBIX KHUXKEK (AyOJUKAaTOB TPYIOBBIX KHHKEK),
WHBIX JOKYMEHTOB, OTPAXKAIOIIUX MEPCOHATbHBIC JaHHBIE PAaOOTHHKOB, BO3JAralOTCs Ha
pabOTHUKOB OT/ENIa KaPOB U 3aKPEIUIAIOTCS B TPYAOBBIX JOrOBOpax, 3aKJI0YaEMbIX C HUMH,
¥ JIOJDKHOCTHBIX MHCTPYKIIHSIX.

1.3. B oTHOIIEHUN HEKOTOPHIX JOKYMEHTOB ACHUCTBYIOIIUM 3aKOHOAATEIHCTBOM
P® moryT OBITH yCTAaHOBJICHBI HHBIE TPEOOBAHMUS XPAHEHUS, UEM MPETYCMOTPEHO HACTOSIIAM
[TonoxenueMm. B Takux ciyyasx clieayeT pyKOBOJCTBOBATHCS MPaBUJIAMH, YCTAHOBICHHBIMU
COOTBETCTBYIOIIIUM HOPMAaTHUBHBIM aKTOM.

1.4. CBeneHnus o pab0OTHUKAX OpraHU3alMM MOTYT TakXKe XpaHUTbCS Ha
AIIEKTPOHHBIX HOCUTENSX, JOCTYI K KOTOPBIM OTPaHUYEH MapoJieM.
1.5. Paboronarens obecrieunBaeT OrpaHuYeHUE JOCTYIA K EPCOHATIBHBIM JaHHBIM

pabOTHUKOB JIMIIAM, HE YIOJIHOMOYEHHBIM 3aKOHOM JHOO paboTomaTeneM Ui MOTydeHHsI
COOTBETCTBYIOIIUX CBEICHU.

1.6. JlocTym K TEpPCOHATbHBIM JaHHBIM PAOOTHUKOB 0€3  CIEeNHaTbHOTO
pa3pcuiCHud UMCIOT paGOTHI/IKI/I, 3aHUMAOMIKUC B OpraHu3aniuu CJICAYIOIMNUEC JOJIZKHOCTHU !

- PYKOBOJIUTEIIb;



- 3AMECTUTENIH PYKOBOJUTEIIS;

- pabOTHUKHU OyXTanTepuH;

- pabOTHHKH OT/IeTIa KaJIpOB;

1.7. [lpy momyyeHMHM CBEICHUH, COCTABISIOUIMX IEPCOHANbHbIE  JIAaHHBIE
paOOTHHUKA, yKa3aHHbIE JIMLA JOJDKHBI MMETh IPaBO I0JIydyaTb TOJBKO T€ IE€PCOHAJIbHBIE
JaHHbIE pPAa0OTHHKA, KOTOpPblE HEOOXOMUMBI JUIS BBIOJHEHHUS KOHKPETHBIX (YHKIHUH,
3aJaHUN.

2. Ilepenaua nmepcoHaNbHBIX TaHHBIX paOOTHUKA

2.1. [Ipu mepenade mnepcoHANBHBIX JAaHHBIX PAOOTHUKA pabOTOMATENh JOJIKEH
coOII01aTh Ceayole TPeOOBaHMUS:

4.1.1. He coobmarp nepcOHaNbHbIE JaHHbIE paOOTHHKA TpEeThel CTOpoHE Oe3
NUCHbMEHHOTO corjiacus pabOoTHHKA, 32 MCKIIIOYCHHEM CIIydaeB, KOTJa 3TO HEOOXOAWMO B
HEeNSIX MPenyNnpexIeHUus YIrpo3bl KU3HU U 3JI0pOBbIO pabOTHUKA, a TaKXkKe B CIlydasx,
YCTAHOBJICHHBIX (pe/iepabHbIM 3aKOHOM (HampuMep, HECUACTHBIN Cllyyail Ha MPOU3BOJICTBE
00s3pIBaeT paboroaarenss Mpu HEOOXOJUMOCTH OCTaBUTh MOCTPAJABIIETO B YUPEKICHUS
3IpaBOOXPAHEHHsI, HEMEUIEHHO NPOMH()OPMUPOBATH POJCTBEHHUKOB IOCTPAJABIIETO, a
TaK)Ke HalpaBUTh COOOIIEHHE B OpraHbl M OpraHU3allid, ONpeaelieHHble TpymaoBbIM
kogekcoM P® (ct. 228 TK P®), unbiMu ¢enepaabHbIMU 3aKOHAMH; O CIy4asX OCTPOTO
oTpaBieHHs paboTonatenb  cOoOOIIaeT B COOTBETCTBYIOIIMWA  OpraH  CaHUTapHO-
SMHIEMHOIOTMYECKOTO Ha130pa).

VuuteiBasg, uto TpynoBoit koaekc P® He omnpenenser KpUTEpUU CHUTYaALUU,
IPEJCTaBISIIOIIMX YIPO3y JKM3HU WIM 3[0pOBbI0 pabOTHUKA, paboTojarenb B KaxXJIOM
KOHKPETHOM Cllydyae JIeJJaéT CaMOCTOSITEJIbHYIO OLIEHKY CEpbe3HOCTH, HEMHUHYEMOCTH,
CTeNeHM TakoW yrpossl. Ecim jxe numo, oOpaTuBIIEecs € 3alpocOM, HE YIOJIHOMOYEHO
denepanbHBIM 3aKOHOM Ha MOJIyY€HHE MEPCOHAIBHBIX JaHHBIX paOOTHUKA, JTUOO OTCYTCTBYET
IMCbMEHHOE corjlacue pabOTHHKA Ha IPEJOCTABIECHUE €r0 MEPCOHAIbHBIX CBEACHUM, 10O,
0 MHEHHIO paboTojareis, OTCYTCTBYET Yrpo3a JKM3HM WIH 3[0pOBbIO pabOTHHKA,
paboronarenb 00s3aH OTKa3aTh B IPENOCTABICHHUU MEPCOHANBHBIX JaHHBIX Jjuny. Jluiy,
oOpaTuBIIEMycs C 3alpocOM, BbIIAETCS IHUCBMEHHOE YyBelOoMJIeHHe 00 OTka3e B
IPEIOCTABIIEHUH EPCOHATBHBIX JAHHBIX.

4.1.2. He coobmath nepcoHajlbHble JaHHbIE PAOOTHUKA B KOMMEPUECKUX LeNsX 0e3 ero
MUCBbMEHHOTO COTJIacHsl.

4.1.3. llpenynpeauTtsb JHIl, MOJYYAIOUIMX MMEPCOHATbHBIC JaHHBIE paOOTHUKA, O TOM, UTO
9TH JaHHbIE MOTYT OBITH MCIIOJIb30BAaHbI JIMILIb B LIENAX, IS KOTOPBIX OHM COOOUIEHBI, U
TpeOOBaTh OT 3TUX JIMI HOATBEPIKJIEHHS TOTO, YTO 3TO MPABUIIO COOJIIOICHO.

4.1.4. OcyuiecTBisATh Mepeaavyy MepCcoHaIbHBIX JaHHBIX pAaOOTHHKA B TpEAesiax OJHOTO
paboTtonaresnsi B COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem.

4.1.5. Pazpemath 10CTYyN K TEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJIBKO CIEIHUATBLHO
YIOJIHOMOYEHHBIM JIMIIAM, MPU 3TOM YKa3aHHbIE JHMIA JOJDKHBI MMETh IpaBO IOJIy4aTh
TOJIbKO T€ MEepPCOHAIbHbIE NaHHble Pa0OTHHKA, KOTOpPblE HEOOXOIAMMBI JIs BBIMOIHEHUS
KOHKPETHBIX (YHKIIHA.

4.1.6. He 3anpammBaTh HHQOPMAIMIO O COCTOSIHUM 3/0pOBbS pPaOOTHHMKA, 3a
UCKJIIOUYEHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCATCSA K BONPOCY O BO3MOXHOCTH BBIIIOJHEHUS
paboOTHUKOM TpyHoBOH (yHKIMHU (HAampumep, AOMYCTUMO oOpaiueHue 3a uHpopmauuen o
COCTOSIHUU 37I0POBbsI OEpEMEHHOM >KEHIIMHBI NPU DPELICHHH BOMpOCa O €€ IepeBojJe Ha
JIpyTyro paboTy, HCKIIOYAOILYI0 BO3/ICHICTBIE HEOIArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB).

4.1.7. TlepenaBaTh NepcoHaNbHBIC JAaHHBIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHHUKOB B
nopsiake, ycraHoBieHHOM TK wu Hacrosmum [lonmokeHuwem, W OrpaHHYMBATH 3Ty
UH(OPMAIIMIO TOJBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMH Pa0OTHHKA, KOTOPHIE HEOOXOIUMBI
JUTSL BBITIOJTHEHUS YKa3aHHBIMH TIPEICTABUTEIISIMH UX () YHKITHA.

4.2. Jlannble TpeOoBaHusi yctaHoBieHbl cT. 88 TK P® u He momnexar M3MEHEHHIO,
UCKJTIOYEHHIO, T.K. SIBJISIOTCS 0053aTENbHBIMU ISl CTOPOH TPYJOBBIX OTHOLLIEHUH.



3. OOs3aHHOCTH pabOTHUKA U paboTomaresns

5.1.B nensix obGecneyeHust JOCTOBEPHOCTH MIEPCOHATBHBIX TAHHBIX PAaOOTHHUK 00s3aH:

5.1.1. Ilpu nmpueme Ha paboOTy MPeNOCTaBUTh PaOOTONATENIO TOJHBIE U JOCTOBEPHBIE
IaHHBIE O cede.

5.1.2. B cunydae W3MEHEHMsS] CBEACHMH, COCTABJIAIOIIMX [E€PCOHAIBHBIE JaHHbIE
pabOTHUKA, HE3aAMEJIUTENILHO MIPEJOCTaBUTh JaHHYI0 MH(OpMAIMI0 paboTOAATENO.

5.2. Pabotoxarens 00s13aH:

5.2.1. OcymecTBISITh 3alIUTY MEPCOHANTBHBIX JaHHBIX PAOOTHUKA.

5.2.2. O0ecneunTh XpaHEHUE NIEPBUYHON YUETHOM JTOKYMEHTALUU IO YYETy TPYyAA U €ro
OIJIaThl, K KOTOPOM, B YACTHOCTH, OTHOCSTCS JOKYMEHTHI 110 y4YEeTy KaJpoB, JOKYMEHTHI 110
yUYeTy UCIOJIb30BaHUs pabOYero BpEMEHH M PacyeTOB ¢ paOOTHUKAMU 110 OIJIaTe TPyAa U Jp.
IIpu 3TOM mepcoHalbHBIE AAHHBIE HE JOJIKHBI XPAHUTHCS JOJIbLIE, YEM 3TO OIPABJIAHO
BBITIOJIHEHUEM 3aJ1ad, Jii KOTOPBIX OHH COOMpAMCh, MM JOJIbIIE, YeM 3TO TpeOyercs: B
UHTEpecax JIUIl, O KOTOPbIX COOPaHbl JaHHBIE.

5.2.3. 3amonHeHHE JOKYMEHTAIlMM, COAEp)Kalled MepCcOoHaIbHBIE TaHHbIE PaOOTHUKA,
OCYILECTBIISAITh B COOTBETCTBUM C YHU(PHUUHUPOBAHHBIMU (OpPMaMU IEPBUYHON Y4eTHOU
JOKYMEHTAllul TI0 YYeTy Tpyda M €ro OIUIaThl, YTBEPXKJACHHBIMH ITOCTAHOBICHHEM
I'ockomcrara Poccuu ot 05.01.04. Ne 1.

5.2.4. Tlo mUCbMEHHOMY 3asBJICHHIO paOOTHUKA HE IMO3JHEE TpPeX AHEH CO JIHSA MOoJauu
9TOrO 3asBJICHUS BbIaBaTh MOCJIEAHEMY KOIUU JOKYMEHTOB, CBA3aHHBIX C pabOTOll (Komuu
nprKasa O mpueMe Ha paldoTy, MPUKAa30B O MEpPEeBOJEe Ha APYryl padoTy, mpukasa o0
YBOJIBHEHUU C PAa0OTHI; BBIIMCKM M3 TPYJOBOM KHWXKKH; CIIpaBKM O 3apabOTHOM IuIaTe,
nepuojie paboOThl y AaHHOTO paboTtonarens u apyroe). Kommum HOKyMEHTOB, CBSI3aHHBIX C
paboToil, TOJKHBI OBITH 3aBEpEHbl HAAJEKAIIUM O00pa3soM U MPEJOCTaBIATHCS PAOOTHUKY
0€3B03ME3THO.

5.2.5. Bectu yuer mepenadyu MepCOHAIBHBIX AAHHBIX PAOOTHHKA TPETHUM JIUIAM IyTEM
BE/ICHUSI COOTBETCTBYIOILETO JKypHAJa, OTPAKAIOUIETO CBEJCHHS O MOCTYMHUBIIEM 3aIpoce
(KTO sIBIISIETCS OTHpPABUTENIEM 3ampoca, JlaTa ero MocTymieHus paboToaaTento), 1aTy OTBeTa
Ha 3ampoc, Kakas MMEHHO HHQopMmaius Obula mnepenaHa JuOO OTMETKY 00 OTKa3e B ee
IPEOCTaBIEHUH, JTM00 OrPaHUYMBATHCS MOMEIIEHUEM B JIMYHOE /€70 PaOOTHUKA BBITUCOK,
KOTIHMIA JOKYMEHTOB U T.II., OTPAKAIOUINX CBEJICHHUS O MOCTYMHUBIIEM 3allpoce M pe3yibTaTax
€ro pacCMOTPEHHUSL.

5.2.6. B nemsax oOecrnieyeHUs] COXPAHHOCTH JIOKYMEHTOB IO JIMYHOMY COCTaBY
YBOJIbHSIEMBIX pAaOOTHHUKOB B Cllydae peopraHu3alMM U JUKBUAALUN OPraHU3alUN a TaKkKe
COLMAIHOW 3aIUIIEHHOCTH TPaXKIaH, BBITOIHSAIOMIAX pabOTy MO TPYAOBOMY JOTOBOPY,
BKJIIOYAaTh B CBOM YUYpEIUTEIbHbIE JOKYMEHTHI MpaBUia y4yeTa U COXPAaHHOCTU JOKYMEHTOB
10 JINYHOMY COCTaBY, a TaK)K€ CBOCBPEMEHHOH Tepeaayl uX Ha roCyJapCTBEHHOE XpaHEHHE
IpU PEeOpraHu3aluy WU JUKBUIAMN IOPUIMYECKOro Juia (pacnopspkenue [IpaBurenscTsa
P® ot 21.03.94. Ne 358-p «OO0 oOecriedeHHMH COXPAHHOCTU JOKYMEHTOB IO JHYHOMY
COCTaBY»).

5.2.7. B cnydae peopraHv3alvy WIM JUKBUIAIMU OPraHU3alWNA ydeT U COXPAHHOCTH
JJOKYMEHTOB TI0 JIMYHOMY COCTaBy, MOPSAIOK IEpeJauyd MX Ha TOCYJapCTBEHHOE XpaHEHHE
OCYIIECTBIISITh B COOTBETCTBUU C TIPAaBWJIAMH, TIPEAYCMOTPEHHBIMH YUYPEAUTEIbHBIMA
JIOKYMEHTaMH.

6. [IpaBa paOOTHHUKOB B IEJSAX 3AIIUTHI IEPCOHABHBIX TAHHBIX.

6.1. B menax oOecnedyeHus 3allldThl TEPCOHAJbHBIX JAHHBIX, XpaHALIUXCA V
paboTtonarens, pabOTHUKH UMEIOT MPaBo Ha:

6.1.1. ITomayro nHOpMaIHIO 00 WX IEPCOHATBHBIX TAHHBIX U 00pabOTKE 3THX JAaHHBIX, B
YaCTHOCTH paOOTHHMK MMEET MPaBO 3HATh, KTO U B KAKUX LIEJSIX UCIOJIb3YEeT MM HCIIOIb30Ball
€ro nepcoHalibHbIe JaHHBIE;



6.1.2. CBOOOHBIN OeCIIaTHBIN TOCTYI K CBOMM NIEPCOHAIBHBIM JaHHBIM, BKJTIOUast TPaBO
Ha TOJIy4YeHHE KOMWi JI000# 3amucu, conepxaiieil nepcoHaqbHble JaHHbIE pabOTHHKA, 3a
UCKJIIOYEHHEM CIIy4aeB, MpeaycMoTpeHHbIX DeepanbHbIM 3aKOHOM;

6.1.3. Onpezenenue npeacTaBUTeNCH A 3allIUThHl CBOUX MEPCOHATBHBIX JaHHBIX;

6.1.4. JlocTym K OTHOCSIIMMCS] K HUM MEIULIMHCKUM JTaHHBIM;

6.1.5. TpeboBanue 00 WCKIIOYCHWHM WM WCIPABICHUM HEBEPHBIX WM HETOTHBIX
NEPCOHAIBHBIX JAaHHBIX, a TaK e JaHHbIX, 00pabOTaHHBIX C HapylleHueM TpeOoBaHUI
Hacrosmero Koxekca. [Ipu oTkaze paboTomarens HCKIIOYUTD WM UCTIPABUTh IEPCOHAIbHbIC
JaHHble PaOOTHMK HMMEET IMpPaBO 3asBUTh B MHCbMEHHOH (opme paboToaarenro O CBOEM
HECOTJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecoriacus. llepcoHaibHbIe
JaHHbIE OIICHOYHOIO XapakTepa paOOTHHUK UMEET TMpPaBO JOMOJHUTH 3asBICHHUEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

6.1.6. TpebGoBanue 00 wH3BelIeHWH PabOTOJATEIEM BCEX JIMI, KOTOPBIM paHee ObLIH
COOOIICHbI HEBEpHbIC WM HEIMOJNHbIE TEePCOHANbHBIE aHHbIE paOOTHUKA, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKIIIOYCHHSX, UCIIPABICHUSIX WIH JTOTIOTHEHUSIX;

6.1.7. OOGxanoBaHue B CyI JIOOBIX HENPABOMEPHBIX JCHCTBUH WM Oe3aelCTBUS
paboTonaTens nmpu 00pabOTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

7. OTBETCTBEHHOCTbH 3a HapymeHHue HOPM, PETYIHNPYIOIIUX MTOJYUCHHUC, o6pa60TKy u
3aIUTYy NCPCOHAIIBHBIX JaHHBIX pa6OTHI/IKa.

7.1. JIuua, BUHOBHBIE B HAapyIIEHUU HOPM, PETYIUPYIOLIUX IOJIyueHUEe, 00paboTKy u
3alIUTy TEepPCOHANbHBIX JaHHBIX paOOTHMKA, TMPHUBJIEKAIOTCS K AUCHUIUIMHAPDHOW U
MaTepUaAJIbHOM OTBETCTBEHHOCTH B IOPSAKE, YCTAaHOBICHHOM TpynoBBIM KoJaekcoM P®D u
UHBIMU (efiepalibHBIMU  3aKOHAMH, a TaKXe IPUBJIEKAIOTCS K TIPa)kJAaHCKO-IPaBOBOM,
aIMMHMCTPATUBHOW U  YTrOJIOBHOM OTBETCTBEHHOCTHM B IOPSAJKE, YCTaHOBJIEHHOM
®DenepallbHBIMU 3aKOHAMU;

7.2. HempaBoMepHBII OTKa3 paboToAaTeNsl UCKIIOYUTh WM HCIPABUTH MEPCOHAIBHBIC
JaHHble paOOTHHMKA, a Takke J000e HHOE HapylleHHe MpaB pabOTHHKA Ha 3alIUTy
MEPCOHAIBHBIX JIaHHBIX BJIYET BO3HMKHOBEHHE y paOOTHUKA MpaBa TpeOOBATh yCTpAaHEHUS
HapylIeHHUs €ro NpaB M KOMIIEHCAllMM INPUYMHEHHOIO TaKUM HapyIIEHUEM MOPAJIbHOTO
Bpena.

8. 3aKIIroYnTENBHBIE TTOJOKEHUS
8.1. Hacrosmee TmONOKEHWE BCTyMaeT B CHIY C MOMEHTa €ro yTBEpIKICHUS
PYKOBOIHTEIEM.

8.2. IIpu mpueme Ha pabOTy HACTOAIIEE MMOJIOKEHUE JTOBOJUTCS /10 CBEJICHNUS PaOOTHUKOB
HEPCOHAIBHO MO/ POCIHCE.

M. J1. TxanmokoB




